Kilcommon National School

Tinahely

Co Wicklow
POLICY FOR THE ADMINISTRATION OF MEDICINES- June 2017
1. While the Board of Management has a duty to safeguard the health and safety of pupils when they are engaged in authorised school activities this does not imply a duty upon teachers to personally undertake the administration of medicines.

2. The Board of Management requests parents to ensure that teachers be made aware in writing of any medical condition suffered by any children in their class.
3. A written record of the administration of all medication must be kept in the school.

4.  A copy of this reviewed policy will be available to all parents on the school website and as there are changes, it will be distributed to all parents in September 2017.

5.  A copy of this policy should be given to any parent of a child who requires the on-going administration of medicine in school.

6. Parents should ensure that these procedures are clearly understood and that all medication is in date.

7. N.B.  Children who have unexplained rashes, temperatures and / or are on medicine for above should be kept at home until better or no longer infectious.   In the above circumstances, parents may be asked to bring their children back home.

8. Children who are deemed too ill to go outside at lunch-times etc should be kept home until feeling better.

9. If possible, all seasonal treatments and medicines should be administered outside of school hours.  The following guidelines are followed where in-school administration is essential.
10. 
Seasonal Medicines / Treatments.
(eg Sun-cream / Wasp-eze (or similar product)  / Lip-Balm / Vaseline etc.)
· Sun-cream, lip-balm etc may be self applied in school.

· No teacher will administer seasonal treatments.

· These treatments may be kept in school bags.

· Pupils should not use creams etc belonging to another child.

· For stings, Wasp-eze (or similar product) may be administered.  Parents should ensure that the school is informed if their child is not allowed Wasp-eze (or similar product).
11.  
Non Prescription & Prescription  Medicines – Permission slip.
(eg cough sweets, topical medicines, short-term anti-biotic etc).
a) No teacher can be required to administer medicine or drugs to a pupil.
b) The Board gives automatic permission for non-prescription and for short-term prescription medicine to be administered   once written consent from parents is received.
c) In the case of the above type medicines teachers may be requested to administer or pupils may administer but in both cases, a permission note must accompany it from a parent / guardian. 

d) These permission slips will be kept in the school office.   Parents will be contacted if medication is brought into school without written permission.

e) (Unless written permission from a parent is received, and in exceptional circumstances)

Medication will not be kept by the pupil. Medicines will be kept by the teacher or in the office.  All medicines must be readily accessible at all times of the school day.

12. 
 Prescription Medicines/ Ongoing Medication-School form, indemnity form, copy of   policy. (e.g. Asthma, diabetes, epi-pen).
a) No teacher can be required to administer medicine or drugs to a pupil.

b) A teacher should not administer medication without the authorisation of the Board.  
The Board is to be updated annually with information on the administration of ongoing regular and occasional medicines to any pupil on an ongoing basis. A folder to be kept in staff room with details of pupil needs.
c) The medication will not be kept by the pupil unless written permission is received from parents to indicate otherwise and in exceptional circumstances only.  Medicines will be kept safely in the office. All medicines must be readily accessible at all times of the school day.
d) Parents of a pupil requiring regular medication during school hours should: 

I. Complete the schools medical permission form for the Board to authorise a member of staff to administer the medication in school. This form will include giving the name of the child, name and dose of medication; whether the child should be responsible for his/her own medication; the circumstances in which medication is to be given by the teacher/staff and consent for it to be given; when the parent is to be notified and where s/he can be contacted.  It is the parent/s responsibility to check each morning whether an authorised teacher is in school unless an alternative arrangement is made locally.

These written details should include, where children are suffering from life threatening conditions, a clear outline of what can and can’t be done in a particular emergency situation, with particular reference to what may be a risk to the child.
II. Parents will be required to fill in the administration of medicine in schools indemnity form (Appendix 46) from the Handbook. This form indemnifies the Board of Management and authorised members of staff in respect of any liability that may arise regarding the administration of prescribed medicines in school.  The Board will inform the school’s Insurers accordingly.  A copy of this form is attached to this policy.
e) All medicines should be self-administered, if possible, under the supervision of an authorised adult.
 f)  Changes in prescribed medication (or dosage) should be notified immediately to the school with new clear written instructions of the procedure to be followed in storing, and administering the new medication.
g)  In emergency, the teacher should only do what is deemed necessary.
 h)  In emergency situations qualified medical assistance will be secured at the earliest opportunity.
13.
 Plasters 
Plasters may be administered for small cuts/grazes.  All plasters should be removed as soon as a child returns home and cuts re-cleaned. A permission slip for plasters is signed on the start of year permission sheet.
14. 
This policy will be reviewed as and when necessary.
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